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1. O6mue mo10KeHUsI

Hacrosias Wucrpykumsi  paspabotana B cootserctuu ¢ «llonoxenunem 00
0COBEHHOCTAX 0OPabOTKH MEPCOHAIBHBIX JAHHBIX, OCYIICCTBIISCMOM 0e3 MCIOob30BaAHMS
CpEJICTB aBTOMATH3ALMKY, YTBEPHK/ICHHBIM TTOCTAHOBJICHHEM [IpasutensctBa PO ot 15.09.2008
r No 687. siBisiercs pomosnerneM K «llosoxennio o6 06paboTke NMEpCOHANBHBIX JIAHHBIX B
OI'BY «PLIPO» u ompejenser mnpaBuia paboThl ¢ MEPCOHANBHBIMU JIAHHBIMH M HUX
MaTepHabHBIMM HOCHTEIAMU G€3 CIIOb30BAHMs CPE/ICTB aBTOMATH3ALIMH.

O6paboTKa MepcOHANlbHBIX JAHHBIX, MOJIY4YCHHBIX OT pabOTHHKA, COJEpXKAIMXCS B
MH(OPMAIIMOHHBIX CHCTEMAX TEPCOHAIbHBIX JaHHbIX (nanee - UCIT/IH) nnbo M3BJICUCHHBIX M3
TAKOH CHCTEMbl. CUMTAETCs OCYLIECTBJEHHOH 6e3 MCnosb30BaHMs CPEICTB aBTOMATH3AlNH
(HEABTOMATH3MPOBAHHOM), €C/IM  TakWe JICHCTBHS € TICPCOHATLHBIMH JIAHHBIMH,  Kak
HCIIO/IB30BAHME, YTOUHEHHME, PACIPOCTPAHEHHE, YHHUTOKCHHUE [NEPCOHATBLHBIX JAHHBIX B
OTHOLICHHH KAXJIOTO M3 CYOBEKTOB MEPCOHAIbHBIX J@HHBIX, OCYILICCTBIIAKOTCS  MPH
HENOCPE/ICTBEHHOM y4acTHH YeJIOBEKa.

JIOKYMEHT, COJIepiKallliii [ePCOHAIbHBIC JaHHBIC - MaTepuaibHbli HOCHTEIb C
3adMKCHPOBAHHON Ha HEM B JIOOOH dopme uHpopmalmei, copepiaiied nepcoHaIbHbIC TAHHBIC
pabOTHUKOB (MJIM Ipa/ian B JIOrOBOpax ¢ (U3MYECKUMH JIMIIAMK) B BUJIC TEKCTA, ¢dororpaduu u
(MaK) UX coYETaHus.

C yuetom 60JbIIOr0 06beMa (MAacCOBOCTH) JIOKYMEHTOB. COJCPIKAILIMX MepCOHAIbHBIC
JaHHBle, M CTPOTO  PErJaMeHTHPOBAHHOrO — MOpsjka — HX  XpaHCHH nmomeTka
KOH(MICHIIMAILHOCTH Ha HUX HE CTABUTCS.

C HacToslIell MHCTPYKIMEH OJDKHBI ObITh O3HAKOMICHBI MO/ MOMIHCH pabOTHHKH,
jomyckaempie K 00paboTke  TNEepCOHIbHBIX  JaHHBIX 6e3 MCIOJIb30BaHUSA  CPEJICTB
ABTOMATH3aLMK. JIMCTHl O3HAKOMJIEHHS XDaHATCS y OTBETCTBEHHOrO 3a CHCTEMY 3alllUTRI
nHpOpMAaIMK B HHPOPMAIIMOHHOM CHCTEME NEPCOHANBHBIX JTAHHDIX.

2 [Mopstok 006paboTKH MEPCOHAIBLHBIX IAHHBIX

[lepcoHasibHbIC JIaHHBIC JI0JIKHBI 060coBISITHCS OT HHOM MH(OPMALIHK yTeM (PHKCALHH
UX HA OT/IC/IbHBIX MATEpPUAIbHBIX HOCHTENSX. B CMELMAIbHBIX pasjeax Wi Ha MOJX bopm
(6;1aHKOB).

[Ipu duKcauyy NEPCOHATbHBIX JAHHBIX HA MATEPHAIBLHBIX HOCUTEJISIX HE J0NyCKaeTcs
(uKcauuu Ha OJHOM MaTepPHabHOM HOCHTEIC epcOHATbHBIX JIAHHBIX, 1E/IH 00paboTKH
KOTOPBHIX 3aBEJOMO HE COBMECTHMBI. Jlns o6GpaboTKM pasiMuHbIX KaTerophil mepcoHambHbIX
JAHHBIX - KCIIOJIB30BATH OT/ICIIBHbIH MaTEpUAIbHbIH HOCHTEIH JUIA Kax/10# U3 KaTeropuu.

PaGOTHMKM, OCYIIECTBIsIOME 00pabOTKY NEpCOHAIBHBIX JIAHHBIX, UH(POPMHUPYIOTCH
HEMOCPEe/ICTBEHHBIM HAYaJIbHUKOM (pyxoBoauTeseM) o akte 00pabOTKH UMM NCPCOHATBHBIX
J@HHBIX, KATErOpUAX oOpabaThiBAEMBbIX MEPCOHANBHBIX JAHHBIX, a Takke 00 0COOEHHOCTSX H
NpaBUIIaX OCYIIECTBIIEHHUs TaKOH 00paboTKH.

Tunosbie (GOPMbI JOKYMEHTOB JIOJKHbI GLITh COCTABIEHbI TAKUM 0Opa’oM. 4TOORI
KaKIbli M3 CYOBEKTOB MEPCOHAIBHBIX —JAHHBIX, COACPKAIIMXCA B JIOKYMEHTE, HMell
BO3MOXKHOCTh O3HAKOMHTHCS CO CBOWMH TEPCOHAIBHBIMH JIAHHBIMH, coJiepKalMMucs B
JIOKyMEHTE, He Hapylas Npas 1 3aKOHHBIX HHTCPCCOB MHBIX cyOBEKTOB MEPCOHAIBHBIX JIAHHBIX.

XpaHeHHe JIOKYMEHTOB, COJIEpKalUX NEPCOHAILHBIC JlaHHbIE, OCYIECTBIAETCS B
MeTATMUECKIX HIKadax uim ceidax.

VHUUTOKEHHE JOKYMEHTOB, COJIEPXKallMX TEePCOHAIbHbIC JIAHHBIC, OCYLIECTBIIACTCS
CII0COGOM. HE MO3BOJISIONIMM B albHEHIIIEM 03HAKOMHUThCS ¢ MEPCOHATBHBIMH JITAaHHBIMH.

3. OGA3aHHOCTH COTPYAHHKA, 10MYIEHHOT0 K 06paboTKe NepcoHaIbHbIX JAHHBIX

[Ipu paGoTe ¢ JOKYMEHTaMH, COJIEpKaluMu rnepcoHabHbIe JIAHHbIC, COTPY/IHHUK 00s13aH
UCKITIOUHTH BO3MOXKHOCT O3HAKOMJICHHSl, NPOCMOTpa OSTHX JIOKYMEHTOB JHUIAaMH,  HE
JIONYIIEHHBIMU K padoTe ¢ HUMH (B TOM 4HciIe JPYTHMH PabOTHMKAaMH CBOCTO CTPYKTYPHOTO

Mo ipasie/ieHus).



[Ipy BBIHOCE JIOKYMEHTOB, COJICpKalMX [EPCOHAIBHBIC JIAHHBIC, 3a MPEJCIIbI

tepputopur OI'BY «PLIPO» 1o ciyxebHOlH HEOOXOAMMOCTH COTPY/IHUK JIOJDKEH MPUHATH BCC
BO3MOIKHBIE MEpbI, HCKIIOUAIOLIHE YTPATy (YTEPIO, XUILCHHE) TAKUX JIOKYMEHTOB.

[Ipu yTparte (yTepe, XWIIEHHH) JIOKYMEHTOB, COJCPIKALIMX [EPCOHATIBHbIC JAHHBIC,

pabOTHUK 0053aH HEMEUICHHO JIOJIOKHUTH O TaKoM (akTe CBOEMY HENOCPEICTBEHHOMY
HauaIbHUKY (pykoBoauTemo). HemocpeacTBeHHBIH — HaYaIbHUK (PYKOBOJIUTEINIb)  JIOJKEH
COOBLIATD 3aMECTHTENO AMPEKTOPa, KyPUPYIOIIEMY BOMPOCH! 3aIMThI HHPOPMALUA O pakTe
yTpathl (yTepe, XHMIICHWH) JOKYMEHTOB, COACPKAILIMX IEPCOHATBHBIC JAHHBIC, [To kaxaomy
TakoMy (akTy HazHauaeTcs ciyxKeOHoe paccie/l0BaHue.
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CoTpy/HHKAM, 10Ny IEHHbIM K 06pafoTKe NepCoHATLHBIX IaHHBIX, 3aNPEIACTCsl:
Coo01aTh CBEICHUS, SIBISIOIMECS TIEPCOHATBHBIMH JIAHHBIMH, JIMLIAM, HC MMCIOLIMM TpaBa
JIOCTYTIa K 9TUM CBEJICHHUSIM.

Jlesath HEYUTEHHbIE KOIMU JI0OKYMEHTOB, COJICPKAILMX MEPCOHANBHBIC JIaHHBIC.

OcCTaBisATh JIOKYMEHTBI, COJEpIKallMe IMePCOHAIbHBIC JAHHBIC, Ha pabounx crojax 0Oe3
MPUCMOTPA.

[TokuaaTh MOMEIICHHE, HE IIOMECTHB JIOKYMEHTbI C MEPCOHAILHBIMH JIaHHBIMH B
3aKpbIBaeMbie cei(bl, KadbI.

BbIHOCUTL JIOKYMEHTBI, COJEpIKalllie TMEPCOHAILHBIC JIAHHBIC, H3 nomeutenuii  OI'bY
«PIIPO» 6e3 ciy)eOHOH HEOOXOAMMOCTH.

5. OTBETCTBEHHOCTH
OTBETCTBEHHOCTh 3a HEWCIIOJHEHME WM HEHa/UIeKaulee BHINOJHCHHE TpeboBaHHH
nactosiieii MHCTpyKIMU Bo3iaraetcst Ha pabOTHHKOB H PYKOBOJMTEIEH MO/pa3 e IeHIH.
KOHTPOJIb 3 BHINOJIHEHHEM TM0JI0KEHUH HACTOSICH MucTpyKIMyM BO3j1aracTcst Ha
OTBETCTBEHHOTO 32 CUCTEMY 3alUThl HHPOPMAIIUH (C3U) UCI1In B OI'BY «PLIPO».
3a HapyluleHuie MpaBui  0OpabOTKM  MEPCOHAJILHBIX  JIAHHBIX, WX HETNpaBOMEPHOE
pasrjailieHue WM pacrpoCTpaHEHHE, BMHOBHBIC —JIMHA  HECYT JIUCUMITTHHAPHYO,
aJIMMHUCTPATUBHYIO, ~ TPaXIaHCKO-NPABOBYIO WM  YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOAATE/ILCTBOM.
B cinydae eciad B pe3ybTare neiictBuii  paboTHUKa ObUT TPUYMHEH noJyiexaliuin
BO3MELICHHIO paboTojareieM — yuepd — TPETbUM  JIMLAM, paOOTHMK  HECeT  Iepel
paGoTo/IaTeIeM MaTepHajibHyl0 OTBETCTBEHHOCTh B COOTBETCTBHH ¢ miasoi 39 Tpynosoro
kojiekca PD.
B ciiyuae pasriialieHins NEPCOHATBHBIX JIAHHbIX, CTABIIAX U3BECTHLIMH paGOTHHUKY B CBSI3H C
MCIIOJIHEHNEM MM TPYIOBBIX OO0S3aHHOCTEH, B TOM YHCJIC pasrlalliCHHs MepcoOHaIbHBIX
JIAHHBIX JIPYroro paboTHMKA, TPY/IOBOH JIOrOBOp € paGOTHUKOM MOMKET ObITb PaCTOPTHYT
paboroaaresieM (MOJUTYHKT «B» IyHKTa 6 ctatbu 81 TpynoBoro kojekca P®).



