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HUHcTpyKIMa
no 06paboTKe nepcoHaIbHbIX JaHHbIX B OI'AOQY TPLIPT «Ilyascap»
0e3 MCIo/Ib30BaHMA CPEACTB ABTOMAaTH3ANMK

1. O6ume nooXKeHUs

Hacrosimias MucTpykuus paspaboraHa B cOOTBeTCTBMM ¢ «IlonoxeHneM o6 0COBEHHOCTAX
06pabOTKM  MepCOHaNbHbIX  [JAHHBIX, OCYIIECTBASeMO 6e3  UCMOAB30BaHMA  CPefCTs
aBTOMaTH3aLMKu», YTBepXIEHHbIM nocTaHoBAeHMeM [IpaBurenscrea PO ot 15.09.2008 r. Ne 687,
sABnsieTcs JgonoaHeHueM K «Ilonoxennio 06 o6paboTke nepcoHanbHbiX AaHHbIX B OTAOVY TPLIPT
«Ilynabcap» M onpepenseT npaeuiaa paboTbl C MMEPCOHANbHBIMM AAHHBIMM M MX MaTepuanbHbIMM
HOCHTeNAMM He3 UCIIONL30BaHUs CPeACTB aBTOMAaTHU3aLuH.

O6paboTka NepCOHa/bHbIX JaHHBIX, MOAYYEHHbIX OT pabOTHMKA, CcoaepKaluXcs B
MHGOPMALIMOHHBIX CUCTEMaxX MepcoHambHbIX AaHHbIX (manee - MCITOH) nnbo M3BIEUEHHBIX W3
TaKOM CUCTeMbl, CUYMTAETCS OCYLUECTBACHHOW 6e3 MCIOAb30BaHMS CPENCTE aBTOMAaTM3alyM
(HeaBTOMATU3UPOBAHHOI), EC/IM TaKWe AEHCTBUA C NePCOHANbHBIMM JaHHbIMM, KaK UCIOMb30BaHKE,
YTOYHEHMe, pacipOCTpaHeHWe, YHUUTOXEHUE NMEepPCOHANbHBIX JAaHHBIX B OTHOWIEHUM KaKAOTO M3
Cy6beKTOB NepCOHANbHBIX JAHHBIX, OCYILECTBISAIOTCS NMPU HENOCPEACTBEHHOM YYaCTUM Ye/IOBEeKa.

JIOKYMeHT, copepallMid MepcoHaNbHble OaHHBIE - MaTepuajbHbIM  HOCUTENbh C
3apMKCUPOBAHHOM Ha HeM B 06o# dopme nHpopMaLMeis, cofiepXalliel MepCoOHANbHbIE JaHHbIe
pabOTHUKOB (MM I'PAXKAAH B AOTOBOpPax ¢ (M3MYECKMMM JIMIIAMM) B BUOE TeKcTa, dororpabuu u
(unu) ux coueTaHus.

C yyerom 6GosblLIOro ofbema (MaccoBOCTHM) HOKYMEHTOB, COAEPKAILMX IepPCOHA/bHbIe
JlaHHble, U CTPOro perjaMeHTUPOBAHHOTO MOPAAKA UX XPAHEHMS MOMETKa KOH(MUACHIMATIbHOCTH
Ha HMX He CTaBUTCA.

C Hacrosilie MHCTPYKUMEM MOOMKHBI ObIThb O3HAKOMMEHbI MOH TOANMCh pPabOTHUKM,
JOnycKkaeMble K 0GpabOTKe MepcoHaNbHBIX JaHHbIX 6e3 MCITONb30BaHMA CPeACTB aBTOMAaTU3aLUK.
JIucTbl O3HakOMJIEHMS XPaAHATCA Y OTBETCTBEHHOTO 3a CUCTeMY 3aliuThl MHPOpMALMM B
MHGPOPMALMOHHON CUCTEME MEePCOHANIBHBIX TaHHbIX.

2. TIlopsaaok o6padoOTKYM NePCOHATBHBIX AaHHBIX

ITepcoHanbHble faHHbIE HOMKHBI 060COBAATECS OT MHOM MHBOPMALMHM MyTeM (PURCALUU UX
Ha OTAEeNbHbIX MATEPUAJNbHBIX HOCUTE/NAX, B CHELMalbHBIX pasgenaXx MWW Ha noasx dopm
(61aHKOB).

ITIpu ¢duKcauuu nepcoHaNbHBIX AAHHBIX Ha MaTepualbHbIX HOCUTENSX HE JAONYCKaercs
(bMKcauuM Ha OTHOM MaTepUaNbHOM HOCUTENE MePCOHAIbHBIX AaHHBIX, e/ 06paboTKM KOTOPbIX
3aBelOMO He COBMecTMMbl. JIns 06paboTKM pasnuMyHbIX KaTeropuit MepCOHa/lbHBIX HAHHBIX -
MCTIONb30OBATh OTAEMbHbIN MaTEPMUaNbHbI1 HOCUTENb A1 KAXA0M U3 KaTErOpUid.

PaGoTHukM, ocywiecTBasioliMe 06paBOTKY NEPCOHANbHbIX [aHHbIX, MHOMOPMMPYIOTCH
HelocpefICTBEHHbIM Ha4albHMKOM (pyKoBoauTenem) o daxkTe 06paboOTKM WMMHU MEPCOHANBHBIX
IaHHBIX, KaTeropusx oOpabaTbIBaeMbIX MePCOHANbHBIX HAHHBIX, @ TaKke 06 OCOBEeHHOCTIX M
[paBMIaxX OCYLIECTBIEHMA TaKoi 06paboTKM.

TunioBble HOPMbI JOKYMEHTOB AO/KHBI OBITH COCTABMAEHbI TAKUM 06pa30M, UTOGbI KaXK bl
U3 CYODBEKTOB TMePCOHANIbHBIX JaHHBIX, COAEPXKAIUMXCA B HOKYMEHTE, MMeNl BO3MOXKHOCTb
O3HAaKOMMTbCA CO CBOMMM MEepPCOHANbHBIMYM OAHHBIMY, COAEPKALMMUCSE B AOKYMEHTE, HE HapyLuas
MpaB M 3aKOHHBIX MHTEPECOB UHBIX CYO'BEKTOB II€PCOHANTbHbIX HaHHBIX,

XpaHeHMe JIOKYMEHTOB, COJEpXalUMX NepCcOHaAbHble AaHHbIE, OCYILECTBJSETCS B
MeTalMMYeCKMX IIKadax uau ceidax.

VHUYTOXEHMe JOKYMEHTOB, COOEPXKAalIMX MepCOHaNbHbe MAAaHHbIE, OCYILECTBASETCA
Crnoco6oM, He NMO3BOJISIOLIMM B AAJbHEMILIEM 03HAKOMMTBCA C MEPCOHANbHBIMM AaHHbIMM.



3. O06s3aHHOCTM COTPYAHMKA, JOMYIEHHOT'O K 06patoTKe MepcoHa/ bHbIX JaHHBIX

IIpu paboTe ¢ mOKyMeHTamM, CONePKallMMM NEPCOHa/lbHble JaHHbIE, COTPYIHMK 06s3aH
UCKITIOUUTb BO3MOXXHOCTb O3HAaKOMJIEHMS, TMPOCMOTPa 3TMX JOKYMEHTOB JIMLEAMM, He
AOMYUIEHHBIMKM K paboTe ¢ HMMM (B TOM uYMC/e APYTMMH PaBOTHMKAMM CBOEro CTPYKTYPHOTO
nogpasgeseHus).

[Tpu BhIHOCE JOKYMEHTOB, COAEPXKAlLMX MEepCOHaNbHbie AaHHbIE, 33 Mpeflefibl TePPUTOPUU
OT'AOV TPLPT «Ilynbcap» no ciyxebHOH HEOBXOHUMOCTH COTPYIAHMK AOMKEH MPUHATb BCe
BO3MOXHbIe Mepbl, UCKAIOYaloLLMe YTpaTy (YTeplo, XUIIeHHe) TaKUX AOKYMEHTOB.

Ilpu yrpare (yTepe, XMILEHWMM) HOKYMEHTOB, COHNEPKALUMX [IE€PCOHA/bHblE MAaHHbIe,
paboTHMK 06st3aH HeMe/JIeHHO JIOJIOKUTb O TAKOM (haKTe CBOeMY HENOCPEACTBEHHOMY HaYabHUKY
(pykosogurenio). HenocpencrBeHHbIT  HayanbHUK  (PYKOBOAMTENb) JO/KEH  COOBIIUTH
3aMEeCTUTE/IO JMPEKTOPa, KYPUPYIOLIEMY BONPOCH 3alMThi MHpopMaumu o dakre yTpaThl (yTepe,
XMIIEHWH) OOKYMEHTOB, COAEpKalMX MepcoHalbHble faHHble. [lo KakAOMYy TaKOMY GakTy
Ha3HayaeTcs C1yxebHoe paccyiegoBaHMe.

4. CoTpyaHMKaM, JONYLeHHBIM K 06pafoTKe NepCcoHaIbHbIX AAHHDBIX, 3alIPeINAeTC:

1. Coobwath cBefieHus, SBASIOIMEC MEPCOHANBHBIMM AaHHBIMM, JIMLAM, HE UMEIOIIMM TpaBa
IOCTYMNa K 3TUM CBeIeHUsIM,

2. Jlenarb HeyuTeHHbIe KOMMM AOKYMEHTOB, COJepXallyX [epcoOHaIbHble JAHHBIE,

3. OcrapnaTbh JOKYMEHTHl, cofepiKalliue NepcoHanbHbie AaHHbIE, HAa pabouyMxX CcToNax bes
NpUCMOoTpa.

4. Tlokuparb nomellleHne, He NOMECTUB AOKYMEHTbI C NIEPCOHA/TIbHBIMM AAHHBIMM B 3aKPbIBAEMble
ceidbl, wWKagbl.

5. BBbIHOCUTb TOKYMEHTbI, COAEpPIKALUME NIepCcoHaNnbHbIe AaHHble, U3 nomewnenuit OTAOY TPLIPT
«[Tynbcap» 6e3 cnykeGHOM HEOBXOAMMOCTH.

5. OTBeTCcTBeHHOCTH

1. OTBeTcTBEHHOCTb 33 HEUCIIONHEHME WM HEeHa[JIe)Xalllee BbINOJIHEHMe TPpebOBaHUN HACTOSLLeH
WHeTpykumu Bosnaraercs Ha paGoOTHMKOB M PYKOBOLMTEEH MO pasieneHui.

2. KouTponp 3a BbINONHeHMEM TIOMOXKeHMIt Hacrtosmeir WHcTpykumy Bosnaraetcs Ha
OTBETCTBEHHOIrO 3a CUCTeMy 3amuTbhl uHpopmauun (C3U) UCIIIOn 8 OI'AOY TPLPT
«[lynbcap».

3. 3a HapyuleHue npaBua 06paGOTKM MEpPCOHANBHBIX HaHHbIX, UX HEMpPaBOMEpHOe pasrjallieHue
MIM  PAacnpocTpaHeHMe, BUHOBHBIE JMLA HeCYT IMCUMIUIMHAPHYIO, aAMWHMCTPATMBHYIO,
IPaKAaHCKO-TIPABOBYIO W/IM YTOAOBHYIO OTBETCTBEHHOCTb B COOTBETCTBMM C AEHCTBYIOLIUM
3aKOHOAATENLCTBOM.

4. B cnyyae ecnu B pesysbTaTe AeHCTBMM pabOTHMKa GbIT TIPUMYMHEH MOAJIEXAIIMH BO3MELLeHMIO
paboTtozaresem yiiep6 TpeTbMM JIMLIAM, PAGOTHMK HeceT neped paboTojgaTesieM MaTepUaabHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM ¢ rnaBoi 39 Tpynosoro koaekca PO.

5. B crydae pasrnalleHust MepcoOHaNbHBIX AaHHBIX, CTABIIMX M3BECTHbIMM PAGOTHMKY B CBSA3U C
UCIIOJTHEHMEM UM TPYAOBBIX OOA3aHHOCTEMN, B TOM YMC/Ie pasTAaLIeHHs MePCOHAAbHbBIX JaHHBIX
Apyroro paboTHMKa, TPYAOBOM JOrOBOpP C pabOTHMKOM MOXeT 6bITb pacTOPTHYT
paboTtoparenem (MOAMYHKT «B» MyHKTa 6 cratbyu 81 Tpynosoro Kogexkca Pd).



